ARTS LINK GRANTS PROGRAM - 2012
SUPPORT MATERIALS CHECKLIST FOR 

DECENTRALIZATION & PUTNAM ARTS FUND PROGRAMS

Applications will be considered incomplete without the following attachments:

ONE PACKET CONTAINING ONE COPY OF EACH:

· application form with original signatures

· list of Board of Directors

· resumes of participating artists 

· proof of non-profit status

· Two (2) copies of financial statement for last completed fiscal year – must be Profit & Loss Statement and Balance Sheet, accountant’s review if available.  No tax returns accepted. 
· brochures, press clippings, programs

-     signed “letter of agreement” for sponsored applications only 

TEN PACKETS CONTAINING ONE COPY OF EACH:

· completed and signed application form

· list of Board of Directors

· resumes of participating artists

YOU SHOULD SUBMIT A TOTAL OF ELEVEN (11) APPLICATION FORMS TO THE PUTNAM ARTS COUNCIL.  We suggest that you make a copy for your files as well.

All applicants must submit proof of non-profit status, even if you have submitted it in the past.
Additional Support Materials:

The following is suggested to supplement your application:

· Two (2) audiocassette tape of live performance cued up to 5 minutes of music/vocals, etc. or Two (2) CD with instructions on which track to play 

· Two (2) DVD of live performance with instructions on which track to play

· Ten or fewer photographs or digital reproductions of photographs of current art work labeled with title of work, materials, dimensions

· One (1) copy of script, manuscript

· One (1) drawing/diagram of installation, theatre sets mural projects, etc.

Please note:  Video cassette tapes and slides will no longer be accepted. If this presents a problem for you, please call the Grants Manager.

and      -     Letter of support or other written material which indicates interest in the project           

                  from someone other than the applicant (i.e., potential audience) – one copy   

SELF-ADDRESSED STAMPED ENVELOPE FOR RETURN OF WORK SAMPLES:

Although we take great care in handling and returning support materials, the Putnam Arts Council is not responsible for loss or damage to them.  If a SASE is not included, work may be picked-up during a period in January 2012.  Work samples not collected will be discarded after a funding decision is made. 

DEADLINE: APPLICATION MUST BE POSTMARKED OR HAND DELIVERED BY:

Friday, September 23, 2011
Please send materials to:


Hand-deliver materials to:

Grants Manager




Grants Manager

Putnam Arts Council



Putnam Arts Council

P.O. Box 156




521 Kennicut Hill Rd.

Mahopac, NY 10541



Mahopac, NY 

Office hours: Tues.-Fri. 10:00 am-4:00 pm.
