ARTS LINK APPLICATION 2012

This application is due in our office by 3:00 pm or postmarked by  Friday, September 23, 2011

PLEASE NOTE: YOU MUST ATTEND A DEC/PAF GRANT SEMINAR BEFORE SUBMITTING AN APPLICATION FOR FUNDING. READ THE GUIDELINES BEFORE ALL ELSE.

	CHECK ONE:
	(  )
	Decentralization Grant
	(  )
	Putnam Arts Fund Grant


	Applicant organization
	

	Mailing address
	

	City
	
	State
	
	Zip
	

	Contact person
	

	Phone (home)
	
	(work)
	

	E-mail
	
	Is e-mail a good way to contact you?
	

	Chair/President of Board
	

	Phone (home)
	
	(work)
	


	Year organization was established
	
	Federal Tax Exempt Number
	

	Fiscal Year Ends
	

	Proof of not-for-profit status:

	
	(    )
	501(c)3

	
	(    )
	Unit of Local Government

	Have you applied directly to NYSCA for the 2011/12 funding cycle?
	(   )
	Yes
	(   )
	No

	Have you received a DEC or PAF grant before?
	(   )
	Yes
	(   )
	No

	If yes, please state year(s) and title(s) and type(s) of grant(s):

	


	May we share your e-mail address with other cultural organizations in Putnam County in order

	to facilitate rational event scheduling and promote networking?  
	(   )
	Yes
	(   )
	No


***IF YOUR ORGANIZATION IS SPONSORING AN INDIVIDUAL ARTIST PROJECT OR AN ORGANIZATION THAT DOES NOT HAVE ITS OWN NON-PROFIT STATUS, PLEASE INCLUDE ARTIST OR ORGANIZATION CONTACT INFORMATION HERE:

	Artist or Organization name
	

	Address
	

	City
	
	State
	
	Zip
	

	Phone
	
	E-mail
	


Mail this application (postmarked  by 9/ 23)  OR  Hand deliver to PAC office at

Putnam Arts Council



 521 Kennicut Hill Rd.

P.O. Box 156 




Tel. (845) 803-8622

Mahopac, NY.  10541



Office Hours: Tues.-Fri., 10:00-4:00


E-mail: ellen@putnamartscouncil.com      (Applications cannot be accepted through e-mail)

PLEASE NOTE: Organizations may submit up to three project requests (maximum total $5000 for DEC and $2000 for PAF).  You must make the required number of copies of the entire application for each project request.  See Checklist for details.

USE THIS FORM.  Do not download and/or scan it unless you have the capability to make it look exactly like this one.  The Budget page may not be reconfigured at all. 
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PROJECT SUMMARY

	Project Title
	

	Project start date
	
	End date
	

	Request amount
	

	How many people do you expect to serve with this project?
	

	Of this number, how many will be youth?
	

	How many artists will participate in this project?
	


Two sentence summary:

	


Discipline: (Type "X" next to all that apply)

	music
	
	theatre
	
	literature
	
	visual arts
	
	dance
	
	folk arts
	

	film/video
	
	other
	


****************************************************************************

1.  PROJECT REQUEST:  On this page only, provide a brief description of the project for which   you are requesting funds.  Include project goals, artistic and administrative personnel involved.

If you have been previously funded, what is new about next year’s program(s). Be specific. 
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2. (a) 

	Request amount:
	
	Total Project Budget $
	

	Request amount is
	
	% of Total PROJECT Budget

	(not to exceed 70% of total budget, or 80% for first time applicants)


    (b) Granted funds will be specifically allocated for:

         (If request is for artists’ fees, please attach copies of each participating artists’ resume)

	


    (c) Other sources of funding (including proceeds if any)

	


    (d) If you are awarded less than the amount requested, how will you proceed?

	(  )
	scale back project
	(  )
	fundraise
	(  )
	seek other grants
	(  )
	not attempt project

	(  ) other
	


3. Will an admission fee be charged to the public for this project?  Detail your fees and/or ticket   

    prices.

	


4. List the locations in Putnam County where your project will take place. What is the seating       

    capacity of each? Which are accessible by ADA standards?

	


5. (a)  Describe your efforts to make your project usable for all ages and populations (young      children, seniors, hearing or sight impaired, physically challenged and disabled).

	


   (b)

	How can audiences reach your project?
	(  )
	car
	(  )
	bus
	(  )
	train

	Is there ample parking?
	(  ) yes
	(  ) no
	Is there Handicapped parking?
	(  ) yes
	(  ) no


6. How will you engage minority (including non-English speaking), and/or other under-served

    constituents in your programs?
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7.  How will you market your project to the community?

	


8.(a) What is your organization’s mission statement?   

   (b) How does the project for which you are requesting funds help to facilitate this mission?

If the applicant is a sponsoring organization, Question 8 must be answered for both the sponsor and the sponsoree.  You may attach one additional page if necessary.

	


9. At the conclusion of your project, how will your organization evaluate its success? 

	


CERTIFICATION

The undersigned certifies that he or she

1) is a principal officer of the applicant with authority to obligate it:

2) has knowledge of the information presented herein;

3) has read the Decentralization guidelines incorporated herein by reference, and that this applicant complies with and is made subject to said guidelines;

4) on behalf of the applicant releases the New York State Council on the Arts, and the Putnam Arts Council, their employees and agents, with respect to damages to property or materials submitted in connection herewith.

__________________________________                       _______________________________

Signature





  Title, Chief Administrative Officer

__________________________________

Date

__________________________________

Signature of individual artist or representative of sponsored organization.

​​​​​​​​__________________________________                                                                                                                    

Date

BE SURE TO LOOK AT THE CHECKLIST DOCUMENT!!!

PUTNAM ARTS COUNCIL

ARTSLINK PROGRAM – PROJECT BUDGET

APPLICATION 2012

This budget should reflect project cash expenses only.

Please proofread the budget to ensure that all figures are accurate.

	INCOME
	
	EXPENSES

	EARNED INCOME
	
	PERSONNEL/STAFF

	     Admissions/tickets
	$ 
	
	     Administrative
	$ 

	     Advertising (programs)
	$ 
	
	     Artistic
	$ 

	     Membership
	$ 
	
	     Technical
	$ 

	     Fundraising events
	$ 
	
	     Other (specify)
	$ 

	     TOTAL EARNED INCOME
	$ 
	
	     TOTAL PERSONNEL
	$ 

	
	
	

	UNEARNED INCOME
	
	OUTSIDE PROFESSIONAL FEES

	     Corporate/business support
	$ 
	
	     Artist fees
	$ 

	     Foundation support
	$ 
	
	     Other fees
	$ 

	     Government grants
	$ 
	
	     TOTAL OP FEES
	$ 

	     Individual contributions
	$ 
	
	

	     Other (specify)
	$ 
	
	OPERATING EXPENSES

	     TOTAL UNEARNED INCOME
	$ 
	
	     Travel within Putnam
	$ 

	
	
	
	     Space rental
	$ 

	TOTAL INCOME
	$ 
	
	     Advertising/printing
	$ 

	
	
	
	     Postage
	$ 

	
	
	     Equipment/supplies*
	$ 

	
	
	     Photo documentation
	$ 

	
	
	     Remaining Operating
	$ 

	
	
	         Expenses (specify)
	

	
	
	     TOTAL OPERATING EXP.
	$ 

	
	
	
	

	Total Expenses minus Total Income equals Grant Request Amount
	
	TOTAL EXPENSES
	$ 

	2011 Grant Request
	$ 
	List In-kind contributions below (i.e., materials, space, administrative time etc.):

	


